TPEBOBHI S K O®OPMJIEHUIO CAMOCTOSTEJILHOM PABOTHI JIJIA
CTYJAEHTOB 3AO4YHMKOB

[TuceMeHHas camocTosiTenbHas padoTa BBIIOIHAETCS B OTAEIbHON TeTpaau. Ha
00JI0KKE TeTpaJu HAMUIIUTE CBOIO (paMUIIMIO, TPYIITY U HOMEP BapHaHTA.

CamocrosiTenbHas paboTa I0JIKHA BBIMOIHIATHCS aKKYpaTHO, YETKUM MOYEPKOM.
[Ipu BBIMOTHEHUU CAaMOCTOATENBLHON PaOOThl OCTABISUTE B TETPAIN IIUPOKUE MO IS
3aMeyYaHuid, 00ObICHEHUIN U METOAUYECKUX YKA3aHUU.

CamocrosTtenbHass paboTa JOKHA BBIMOJHATHCS B TOM IMOCIEI0BATEIBHOCTH,
KOTOPOM OHAa JIaHa.
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CAMOCTOATEJIBHAS PABOTA Nel

s TOoro 4YtTo0bl MNPABHJIBLHO BBINOJHUTH CAMOCTOATEJbHYI0 PadoTy,
He00X0MMO YCBOUTH CJIeYIOIIUe pa3/iesibl IPAMMATHKHI AHTJIMHACKOI0 A3bIKA.

1. MHOXECTBEHHOE YMCJIO U MPUTSHKATENIbHBIN NaJ€K UMEH CYIIECTBUTEIbHBIX.

2. CrerneHH CpaBHEHHUsI UMEH ITpUJIaraTesibHbIX U Hapeuus. CpaBHUTEIbHbBIE
KOHCTPYKIIMH.

3. MecTonMeHUs: JINYHBIE, TPUTAKATEIbHbIC, BOIPOCUTENBHBIE, YKA3aTEIIbHbIE,

HEONPEIEICHHBIE U IPYTHE.

4.®DopMBbl HACTOSIILETO, IPOLIEIIIET0 U OYyLIEro BpEMEHH JEHCTBUTEIBLHOTO
3anora. Cripspkenue riarojios to be, to have B Present, Past, Future Indefinite.

5. MopanbHbI€ TIIaroJsl; can, must, may, should, could, need.

Pexkomenayemblie ydyeOHbIe OCOOMS M CCHLIKU:

1) l'omuupiackuit FO. «I'pammatuka: cOopauk ynpaxuenuin» - CI16, Kapo, 2006

2) Murphy R. « English Grammar in Use» A self-study reference and practice book
for elementary students of English. - Cambridge University Press, 1998 r.

3) Murphy R. « English Grammar in Use». A self-study reference and practice book
for intermediate students of English. — Cambridge University Press, 1994r.

4) bouk H.A. u np. «Y4eOHUK aHTTUHCKOTO s13bIKay. - M., Beiciias mikona, 1996.

Ccpuiku:

1) www.alleng.ru

2) www.english-easy.info

3) www.comenglish.ru

4) www.englishclub.narod.ru
5) www.infoenglish.info

3ananme 1. O0pa3yiiTe MHOKEeCTBEHHOE YHCJIO0 CYHIECTBUTEIbHbBIX:
woman, set, group, work, mouse, name, art, play, star, year, idea, sorrow, ray, culture,
doctor, man, teacher, counter, child, leaf, life, shelf, knife, wife.

3ananmue 2. [lepeBeauTe ciieayroniyue cJJ0BOCOYETAHUA MA AHIJIMHCKUN S3BIK,
ynorpe0Jisisi NIPUTHKATEIbHbIH MAaIexK:

MUCBMO MOET0 JIpyra, pacCKasbl TOrO MHUcaTelisd, OMOJINOTEKa HHCTUTYTA, J0Yb MOEH
MJIAIIeH CECTPhI, CTEHBI 3TOTO CTAPOTO JI0Ma, cOOaKa MOETO Apyra, UTPYIIKU JETEH.
3ananue 3. O0pa3yiiTe cTeneHn CPABHEHNS CJIeAYIONIUX MPUIATaTeIbHbIX H

Hape4yui:
short, cold, bad, early, big, good, late, fast, small, old, nice, young, large, long, quick,
easy, interesting, few, comfortable, progressive, efficient, clearly, beautiful, difficult,
especially, wonderful, realistic, remarkable, much, dependent, far, important.
3ananue 4. YnorpeouTte npuiaratejibHble 1 HApe4Yus, JaHHbIE B CKOOKAaX, B
Hy)KHOﬁ CTeIICHN CpaBHeHl/Iﬂ:
1) My brother is much ... than myself. (young)
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2) The opera theatre is one of ... buildings in the city. (beautiful)

3) The party was not so ... as | had expected. (funny)

4) What is the ... news? (late)

5) Yesterday | came home ... than usual. (late)

6) Ann sings ... than Nina. (good)

7) | like this picture ... of all. (good)

8) Greg felt (bad) yesterday than the day before.

3ananue 5. Ynorpeourte HY:kHYI0 GOpMY JMUYHBIX MECTOMMEHHIA:

1) | often see (they, them) in the bus.

2) She lives near (we, us).

3) (We, us) always walk to school together.

4) He teaches (we, us) English.

5) She sits near (I, me) during the lesson.

6) | always speak to (he, him) in English.

7) What is the matter with (he, him) today?

8) He explains the lesson to (we, us) each morning.

3ananue 6. YnorpeouTe HY:kHYI0 GOPMY NPUTSIZKATEILHBIX MECTOUMEHUIA:

1) Would you like to see some of (her, hers) poems?

2) (Their, theirs) knowledge of the subject is not much superior to (our, ours).

3) You take care of (your, yours) things and I’ll take care of (my, mine).

4) All (our, ours) clothes were dirty, and (my, mine) especially so.

5) (Their, theirs) boat was faster than (our, ours).

6) I’'m afraid they will take (your, yours) words against (her, hers).

7) (Their, theirs) home is pretty but (our, ours) is prettier.

3ananme 7. 3anoJHNTE NPONYCKH MeCTOUMeHHsIMHU SOMeE wim any. llepeseaure
NPeIJI0KeHUSI HA PYCCKUH A3bIK:

1. You will need ... warm clothes there.
. I don’t have ... money with me.
. Please, give me ... more coffee. — I'm sorry, but there isn’t ... more coffee.
. ’'m sorry, but I didn’t have ... time to prepare my lessons last night.
. It was in Greece that ancient civilization was highly developed.
. I didn’t have ... stamps, so I went to the post-office to buy ...
. Please, put ... water in that vase, the flowers are dying.
. There are ... famous museums in that city but we didn’t have time to visit ...
. The doctor gave me ... medicine for my cough.

10. There aren’t ... students in the room at the moment.

3aganue 8. 3anosHUTE Mponycku MectonMenusimu much, many, little, few.
IlepeBeauTe NpeJIOKEeHUS HA PYCCKUM A3BIK:

1) Very ... people know about it.

2) He is a man of ... words.

3) ... was said but ... done.

4) There isn’t ... harm in it.
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5) He has very ...knowledge of the matter.

6) We have ... friends in Moscow.

7) There were very ... mistakes in his spelling.

8) Robert wrote so ... letters that he's never going to write a letter again.

9) She ate so ... ice cream that she's going to have a sore throat.

10) There is ... mayonnaise in Vera's kitchen. She has to go to the supermarket and
buy some.

3ananue 9. YnorpeouTe rJj1aroJibl, 1aHHbIe B CKOOKax, B ¢gopme Present Simple:

1) We (read) the newspaper in class every day.

2) He always (prepare) his homework carefully.

3) We always (play) tennis on Saturdays.

4) She (speak) several foreign languages.

5) The children (play) in the park every afternoon.

6) Helen (work) very hard.

7) They (take) a lot of trips together.

8) We always (travel) by car.

9) I (eat) lunch in the cafeteria every day.

10) We (walk) to the bus stop every morning.

3aganme 10. Hanumure ciaeayronue npeajioKeHnus B BONPOCUTEILHOH U
OTpULATEIbHOU popMax:

Obpaszey: John goes there twice a week.

Does John go there twice a week?

John doesn’t go there twice a week.

1) He knows French perfectly. 2) | understand everything he says. 3) She makes
mistakes in spelling. 4) They enjoy their English lessons. 5) They live in Kiev. 6) We
use our books in class. 7) The plane leaves at ten o’clock. 8) She always comes to class
late.

3ananme 11. Ynorpeoure riarobl, 1aHHbIE B CKOOKax, B (popme Past Simple:

1) We (work) in our garden all day yesterday.

2) The telephone (ring) twice but no one answered it.

3) He always (want) to learn English.

4) Ann and | (talk) over the telephone yesterday.

5) I (lose) my English book yesterday but (find) it later.

6) The meeting (last) about two hours.

7) | (wait) almost two hours for Helen yesterday.

8) She (study) in our class last semester.

9) We (watch) television until eleven o’clock last night.

10) Mr. and Mrs. Simpson (invite) all their friends and neighbors to a party last night.

3ananue 12. Hanummre cieayromue npeajioskeHusi B BOMPOCUTEIbHON U
oTpHLATEJbHON (popmax:

Obpasey: He prepared his lesson well.

Did he prepare his lesson well?



He didn’t prepare his lesson well.

1) They stayed in Moscow all summer. 2) She planned her work well. 3) The crowd
waited a long time to see the famous actor. 4) He worked in that Institute for many
years. 5) We arrived home late. 6) He entered this class in April. 7) Ann passed all her
examinations. 8) The meeting lasted a long time

3aganue 13. Ynorpedure riaroJisl, JaHHbIE B CKOOKax, B popme Future Simple:

1) Helen (find) the book which you need.

2) They (see) us tomorrow.

3) He (finish) the work in April.

4) The shops (close) at noon today.

5) We (arrive) at three o’clock.

6) She (tell) you all about it.

7) You (spend) two months in the South.

8) The plant (die) because of lack of sunshine.

3ananue 14. Hanummre cieayrouue npeaioKeHnsi B BONPOCUTEIbHON U
oTpULATEIbHON opMax:

Obpaszey: They will arrive at three o’clock.

Will they arrive at three o’clock?

They won 't arrive at three o clock.

1) They will return in October. 2) These exercises will be easy for you. 3) He will be
able to meet us later. 4) Our drama society will present a new play this year. 5) The
lesson will be over at twelve o’clock. 6) There will be three new students in the class. 7)
She will leave a message on the table for him. 8) They will write to us on Wednesday.

3aganue 15. YnoTpedure MoaajbHbIe IJ1aroJnl can, may, must, could, should,
can't, mustn't, needn’t m nepeBeauTe NMPENT0KEHU HA PYCCKHIl S3bIK.

1. ... | take this book for a little?

. I..... ski when | was young.

You ... work more seriously.

He ... answer the question. It’s not difficult.

. YOu .... respect your parents.

. My sister .... write this letter, she is very busy.

. My sister .... write this letter. She’ll phone them.
You .... make notes in the books.
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3aganme 16. IlucbMenno nepeseaute 1, 2 u 3 ad3aubl Tekcra. BoimosHure

3aJaHue MocCJjie TEeKCTa.
MANAGEMENT

Management has many definitions as there are managers. There are debates whether
management is an art or a science and whether managers are born or made. From a
sociological point of view management would seem to be mainly an art (for example
how to motivate people to give of their bests), whereas from a quantitative point of view
it appears to be far more scientific.



In practical business, management is the art and science of getting things done
through other people, but it also includes effective use of your own time. To operate a
successful business you need strong management skills. Effective management is the
key to business success.

Management includes those personnel who have the right to make decisions that
affect company’s affairs. Organization is the means by which management coordinates
the efforts of employees to obtain the company’s objectives. As for organization, it
involves structure which is a framework enabling management to delegate and control
the responsibilities of individuals and departments. In this way, a company can function
as a unit with the same efficiency as a business run by one person.

Once organizational structure has been established, areas (and sub areas) of activities,
levels of authority and duties must be clearly defined. There are three management
levels: top management, middle management, and operating management. Top
management includes the president, vice president, and the general manager. Middle
management includes department managers, plant managers, and production
superintendents. Operating management includes supervisors, foremen, etc.

The most important responsibility of a manager at any level is decision making. (It is
often said that decisions are the motor of business). Successful management is a matter
of skill in choosing from alternatives.

OTBeTbTE HA CJIeaAyrolme BONPOChl K TEKCTY:

Is a management an art or a science?

What is the key to business success?

What is management?

What is the most important responsibility of a manager?
. What manger would you like to be: a top manager, a middle manager, or an
operating manager and why?

ARSI A

Tect Nel
1. Jane is from Italy. friend is from Spain.

a) His
b) Her
c) She

2. We’re Swedish.  names are Tomas and Karl.
a) Our

b) We

c) Us

3.Show __ the photos, please.
a) their
b) they
c) them



4.Joseph  to keep fit.
a) try

b) tries

C) to try

5. My parents ____ abroad very often.
a) don’t go

b) doesn’t go

C) not go

6. Does your sister have a well-paid job? — No, .
a) she don’t

b) she doesn’t

c) she hasn’t

7. she speak English so well?
a) can

b) might

C) must

8.You __ be so rude to your employer.
a) can’t

b) shouldn’t

C) needn’t

9. She usually to bed at about 11.30.

a) go
b) goes

C) going
10. What time your dog?

a) you walk
b) you walking
C) do you walk

11. 1 a shower every day.

a) am having usually

b) am usually have

¢) usually have

12. Where yesterday?



a) you was
b) you were
C) were you
13. There is paper on the table

a) some

b) any

C) an

14. Sheis ___ than she looks.

a) more older

b) older

c) oldest

15. 1 any paper.

a) hasn't

b) haven't got

c) have got

16. I am person in the world.

a) the happyest

b) the happiest

c) happier

17. Sarah ___ out last night.

a) didn’t went

b) didn’t go

c) didn’t goes

18.  toadisco last Sunday?

a) Went you

b) Did you go

c¢) Did you went

19. Mike is ____ at tennis than football.

a) better

b) more good

C) best

20. Atrip to Greeceis ____ than a trip to Egypt.

a) expensiver

b) more expensive

C) more expensiver

21. When my granny was young, she __ skate very well.

a) can



b) should
c) could
22, | ask you some questions?

a) may
b) need
C) must
23. 1 haven’t got  money.

a) no

b) some

c) any

24.Thereis ____ sugar in this coffee.

a) alot of

b) many

c) alot

25. Thereare ___ people here already.

a) afew
b) a little
¢) much
26. He __ toyou next Friday.

a) will come

b) comes

c) come

27. You know, James and Mary a new car last month.
a) bought

b) have bought

¢) has bought

28. the shopping last weekend?

a) Did you

b) Did you do

¢) Youdid

29. Unluckily, we stayed at hotel in this city
a) the worst

b) the baddest
c) worst

30. There is milk left.
a) afew



b) a little
C) many

CAMOCTOATEJIbHAS PABOTA Ne 2

Jly1si NPaBUJILHOTO BBINOJHEHHUS CAMOCTOSITeIbHAsA padoThl Ne2 He00X01uMOo
YCBOMTH CJIeYIOIHEe pa3/iesibl TPAMMATHKH AHTJIMICKOI0 S3bIKA:

1. BunoBpeMenHnbie ¢GopMBbI TIIarosa:

a) aktuBHBIN 3anor (the Active Voice) s ¢popm Continuous (Present, Past) n
Perfect (Present, Past).

0) maccuBHbIi 3aior (the Passive Voice) nis dpopm Indefinite (Present, Past,
Future). OcobeHHOCTH TIEpeBO/Ia TACCUBHOTO 3aJI0Ta Ha PYCCKHIA S3bIK.

2. TIpocteie HenmmuHbIe hopmbl mraroja: Participle | (Present Participle), Participle
Il (Past Participle), Infinitive B pyHKIusIX onpenencHus u 00CTOSTEILCTBA.

3. Tumnel ycnoBubix npepiockenuit (Conditional 1, Conditional 11).

3ananme 1. YnorpeOure rjaroJibl, 1aHHbIE B CKOOKaXx, B (popme Present

Continuous:

Obpaszey: Look! It (begin) to rain.

Look! It is beginning to rain.

They (wait) for us on the corner now.

They are waiting for us on the corner now.

1) | see that you (wear) your new suit today.

2) Listen! Someone (knock) at the door.

3) The bus (stop) for us now.

4) Please, be quiet! The baby (sleep).

5) The leaves (begin) to fall from the trees.

6) John (have) lunch in the cafeteria now.

7) Listen! | think the telephone (ring).

8) Ann seems to be very busy. | guess she (prepare) her English lesson.

3aganme 2. Hanuumure cieayrouue npeajioKeHusi B BONPOCUTEIbHOU U
oTpuuarebHoii popmax Present Continuous:

Obpasey: They are working.

Are they working?

They aren’t working.

1) You are doing that exercise correctly.

2) He is looking for the book which he lost.

3) All the birds are flying south.

4) The sky is getting very dark.

5) They are laughing at what you said.

6) They are travelling in Europe at present.



7) Helen is taking dancing lessons at the country club.

8) Mr. Evans is writing a series of articles on the economic situation.

3ananme 3. YnorpeOure riaroJbl, 1aHHbIe B CKOOKaXx, B (popme Past
Continuous:

1) When you telephoned, I (have) dinner.

2) The baby (sleep) soundly when I went to wake him.

3) She (talk) with Mr. Smith when | saw her in the hall.

4) The accident happened while they (travel) in the South.

5) When | got up this morning, the sun (shine) brightly.

6) At seven o’clock, when you telephoned, I (read) the newspaper.

7) Mary (play) the piano when I arrived.

8) Helen fell just as she (get) off the bus.

3ananue 4. YnorpeOure rJjaroJjisl, 1aHHbIe B CKOOKax, B ¢popme Present Perfect:

1) | (speak) to him about it several times.

2) We (learn) many new words in this course.

3) He (make) that same mistake several times.

4) | (hear) that story before.

5) I am afraid that | (lose) my car keys.

6) She (see) this film three times.

7) | (tell) John what you said.

8) She (return) my book at last.

3ananue 5. YnorpeouTe rJ1aroJisl, JaHHble B ckoOKax, B popme Past Perfect:

1) | was sure that | (see) the man before.

2) | asked him why he (leave) the party so early.

3) It was clear that he (give) us the wrong address.

4) The teacher corrected the exercises which | (prepare).

5) He knew that he (make) a serious mistake.

6) She said she (look) everywhere for the book.

7) | felt that I (meet) the man somewhere before.

8) He wanted to know what (happen) to his briefcase.

3ananme 6. IlepeBegure npeayioKeHUs1 HA PYCCKUI A3BIK, 00paliasi BHUMAHHE
Ha ynorpedJienne BpeMeH rpynmsi Perfect:

1) He has told her all about his travel.

2) | have never been to St. Petersburg.

3) Have you finished your homework?

4) They have been friends for years.

5) She told us that she had not finished her report yet.

6) He has been the best student in the class.

7) She said she had had her lunch.

8) They have been absent from class all week.

3az1aHne 7. 3ameHuTe B CJIeaAyromux npeajioReHusAxX IleﬁCTBHTeHbHLIﬁ 3aJor
CTpaaaTe/ibHbIM. HepeBezmTe NMPEAJTOKCHUS HA pyCCKI/Iﬁ A3LIK:



Obpasey: They developed a new method of teaching.

A new method of teaching was developed by them. —

Hoeuviii memoo obyuenus ovin pazpaboman umu.

1) The audience enjoyed the concert very much.

2) The little boy ate the cake.

3) The teacher corrects our exercises at home.

4) They started a dancing class last week.

5) Everybody will see this film soon.

6) The teacher returned our written work to us.

7) Mr. Smith will leave the tickets at the box-office.

8) The students translate texts during the lessons.

SazlaHne 8. 3amenure B CJIeaAyromux npeajioReHusAx CTpaIlaTeJIbHLIﬁ 3aJ10r
IleﬁCTBHTeHbHLIM. l'[epeBeImTe NMPEAJOKCHUST HA pyCCKI/Iﬁ fA3bIK:

Oobpaszey: This letter was written by John.

John wrote this letter.

,ZZD:‘COH Hanucajl omo nucomo.

1) The entire city was destroyed by the fire.

2) The lecture was attended by many people.

3) The book will be published in spring.

4) The class is taught by Mr. Smith.

5) It was designed by a French engineer.

6) This book is always read by the students of the first course.

7) The letter was left on the table.

8) The house was struck by lightning.

3ananme 9. Haiinure B npeasnoxennsix popmbl Participle I u Participle 11.
IlepeBeaure HA PYCCKUH A3BIK:

1. A smiling girl. 2. A swimming man. 3. The men building our house with me are
my friends. 4. Translating the article he consulted the dictionary. 5. My sister likes
boiled eggs. 6. We stopped before a shut door. 7. Tied to the tree, the goat could not run
away. 8. They saw overturned tables and chairs and pieces of broken glass all over the
room. 9. This is a church built many years ago. 10. The books written by Dickens give
us a realistic picture of the 19" century England.

3ananue 10. BoiOepure u3 cko00k Tpedyrouyocs popmy nNpu4acTus:

1. The girl (writing, written) on the blackboard is our best pupil.

2. The house (surrounding, surrounded) by tall trees is very beautiful.

3. Who is that boy (doing, done) his homework at that table?

4. The floor (washing, washed) by Helen looked very clean.

5. We listened to the girls (singing, sung) Russian folk songs.

6. Do you know the girl (playing, played) in the garden?

7. The book (writing, written) by this scientist is very interesting.

8. Translate the words (writing, written) on the blackboard.

9. We could not see the sun (covering, covered) by dark clouds.



10. The (losing, lost) book was found at last.
11 (Going, gone) along the street, | met Mary and Ann.
12. Read the (translating, translated) sentences once more.
13. Name some places (visiting, visited) by you last year.
14. | picked up the pencil (lying, lain) on the floor.
15. She was reading the book (buying, bought) the day before.
3ananme 11. PackpbiBasi CKOOKH, HANMIIIMTE KAXK/I0€ NMPeJI0KeHue IBa pa3a,
o0pa3ys ycJI0BHbIE Npe/ioKeHnsi 11 2 TUNOB.
Obpasey:
If I (to see) her, I (to be) glad.
If | see her, | shall be glad.
If | saw her, I should be glad.
If you (to be) busy, I (to leave) you alone.
If my friend (to come) to see me, | (to be) very glad.
If mother (to buy) a cake, we (to have) a very nice tea party.
If we (to receive) a telegram from him, we (not to worry).
If you (not to work) systematically, you (to fail) the exam.
If I to live in Moscow, | (to visit) the Tretyakov Art Gallery every year.
If | (to get) a ticket, | (to go) to the Philharmonic.
If I (to live) near a wood, I (to gather) a lot of mushrooms.
3ananme 12. PackpoiiTe cko0KHU, ynoTpeOJiss 1j1aroJbl B Tpedyromeiicst popme.
1. If he were not such an outstanding actor, he (not to have) so many admirers.
2. If you (to give) me your address, | shall write you a letter.
3. If she (not to be) so absent-minded, she would be much better student.
4. If my sister does not go to the south, we (to spend) the summer in Saint Petersburg
together.
5. If you (not to get) tickets for the Philharmonic, we shall stay at home.
6. If you were not so careless about your health, you (to consult) the doctor.
7. 1 should be delighted if I (to have) such a beautiful fur coat.
8. If it (to rain), we shall have to stay at home.
9. If it is not too cold, | (not to put) on my coat.
10. If he (not to read) so much, he would not be so clever.
3aganue 13. IlepeBeauTe npeasio:KeHUsI HA PYCCKUI SI3bIK U ONpe/iesInTe BpemMs
B BbIJIeJIEHHBIX IJ1aroabHbIx gopmax (Present Simple, Present Continuous, Present
Perfect, Past Simple, Past Continuous, Past Perfect, Future Simple).
1. | didn’t play tennis last week.
2. He helps his father very often.
3. We are not drinking coffee now.
4. He was playing the piano from 5 till 8 yesterday.
5. By 9 o’clock she had washed the dishes.
6. They have already arrived.
7. Next week | will be 25.
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8. My friend was in Japan last summer.

3ananue 14. PackpoiiTe ckOOKH, ynoTpedJisisi 1J1arojibl B Hy;KHOM BPpeMEHHU
(Present Simple, Present Continuous, Present Perfect, Past Simple, Past Continuous,
Past Perfect, Future Simple).

. When my father (to come) home yesterday, | (to have) dinner.

. | (never/ be) to the USA.

. My sister (to write) an essay now.

. You (to go) to school on Sundays?

. We (not to dance) every day.

. | (to go) to bed at ten o'clock tomorrow.

. He (not to go) to the cinema tomorrow.

. You (to watch) TV yesterday?

. By 8 o’clock the rain (to stop).

10. Alice was late because she (to miss) the bus.

11. What you (to do) now? — | (to wash) the dishes.

12. He (to work) at the factory before he entered the college.

13. Oh, no! I (lose) my money!

14. What you (to do) at three o'clock yesterday? — I (to have) dinner.
15. Brad (live) in Chicago since 1998.

3ananue 15. Ilucbmenno mepeseaute 1, 2 u 3 a03anbl Tekcra. Boimosanute
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Advertising

Businesses need to advertise. If they didn’t advertise no one would even learn of the
existence of their wares. In part, advertising is aimed at conveying information to
potential customers and clients, but it is also used to persuade public to buy. This is the
area in which advertising is often criticized. Advertisements are sometimes misleading.
Although it is illegal for advertisers to make untrue statements about their goods,
services or prices, they still make their wares seen unduly attractive. They pander to our
egos and our vanities. They create a demand which would not otherwise exist. It is easy
to say, “I’'m not influenced by the adverts!” Everyone is influenced to a certain extent.

There was recently some research on subliminal advertising. The word “coffee” was
flashed on to the television screen. It happened so quickly that no one was aware it had
happened. For just a fraction of a second it registered on the viewers’ subconscious. The
result? A surprising number of people chose to make coffee at that precise moment. Of
course, it could have been a coincidence but it was highly unlikely.

Yet, for the typical manufacturer advertising is a form of insurance. The nature and
extent of consumer’s needs have to be constantly assessed. If the needs are
overestimated it is possible, through advertising, to soak up the surplus goods which
have been produced. As a demand for a product sags, it can be stimulated. There are all
sorts of useful byproducts. Without the possibility of advertising, workforces would
have to be laid off when sales fell. The warehouses would become overfilled and stocks
would deteriorate, perhaps even becoming obsolete.



Advertising goes far beyond television and hoardings, newspapers and magazines.
The manager of a clothes store is advertising by putting models wearing the store’s
clothes in the window. A bicycle manufacturer is advertising when he sends a new
price-list through the post to his retailers. How could trading be carried on without such
devices?

Some would even go so far as to say that advertising actually enriches our lives.
Commercial television is able to provide us with free programs thanks to its advertising
revenues. National newspapers drive much of their revenue from advertising. Look at a
typical newspaper and you will discover the proportion of the pages devoted to
advertisements. We also have advertisers to thank for the free color supplements
accompanying the Sunday newspapers.

OTBeTbTE HA CJeAyIIne BONPOCHI K TEKCTY:

1. What is meant by informative advertising?

2. Why is persuasive advertising criticized?

3. What is subliminal advertising?

4. What should be done to counter a fall in sales?
5. How does advertising help the workforce?

Tect Ne2

1. If | fail my exams, | to take them again in the autumn.
a) have
b) have had
c) will have
2. Most computers in Asia.
a) make
b) were make
c) are made
3.1f1 __ alotofmoney,| __ goon holiday.
a) had, will
b) had, would
c) would have, would
4. When | woke up, everybody

a) already left
b) had already left
c) would left
5. Where's the dog? It in the garden.

a) is playing
b) play
c) plays
6. He a new job recently.



a) has found
b) found
c) have found
7. Peter when the phone rang.

a) was sleeping
b) slept
c) were sleeping
8. Football all over the world.

a) Is played
b) plays
c) is plays
9.1f1 ___ you, I wouldn't accept the proposal.

a) were
b) would
c) would be

10. When they arrived at the football stadium, the game

a) started already
b) had already started
c) has already started
11. Oh! I can’t find my purse. Somebody it!

a) stole

b) has stolen

¢) have stolen
12. They _ yet.

a) didn’t arrive
b) haven’t arrived
C) haven’t arrive
13. English ___all over the world.

a) are spoken
b) is spoken
c) is spoke
14. This ancient statue ___ of marble.

a) was made
b) was make
C) were made
15. We can’t go out now.

a) Itrains.



b) It’s raining.
c) Itraining.
16. She usually to bed at about 11.30.

a) go
b) goes
C) going
17. Kevin can’t answer the phone now. He  a shower.

a) Is having
b) has
c) having
18. When | looked out of the window, it .

a) was raining
b) rained
C) were raining
19.1 __ tothe café if you pay for me.

a) come
b) will come
c) would come
20. If lwereyou | Jill to the party.

a) will invite
b) would invite
c) invited
21. If they __ enough money this summer, they will take a trip to France.

a) will have
b) have
¢) had

22. | in England ten years ago.
a) did stayed

b) stayed
c) have stayed

23. What at ten o’clock when I phoned?

a) did you do
b) you were doing
C) were you doing
24. She __ dinner before her husband came home.

a) cooks



b) had cooked
c) cooked
25. When Mary arrived home, they discovered that someone into their house.

a) break
b) broke
¢) had broken
26.1 _ just this chair. Don’t sit on it!

a) have painted
b) painted
¢) had painted
27. Look! Jim___ himself!

a) cooked
b) cooks
c) is cooking
28. If he could afford to go abroad he ___ltaly.

a) will choose
b) would choose
c) chose
29. If they __ on time, we’ll be late for the train.

a) won’t come
b) don’t come
C) not come
30. _ theshopping last weekend?
a) Did you
b) Did you do
¢) Youdid



TeKcThI AJIS JONMOJHUTEIbHOI0 YTEHHUS
Texer 1: GRAPHICS AND DESIGN

Types of graphics software
Computer graphics are pictures created, changed or processed by computers. There are
two categories.
1. Bitmapped graphics represent images as bitmaps; they are stored as pixels and
can become a bit distorted when they are manipulated. The density of dots, known as
the resolution and expressed in dots per inch, determines how sharp the image is.
2. Vector graphics represent images as mathematical formulae, so they can be
changed or scaled without losing quality. They are ideal for high-resolution output.
There are different types of graphics software.
m Image manipulation programs let you edit your favourite images. For example,
you can scan a picture into your PC or transfer a photo from your camera and then add
different effects, or filters.

m Painting and drawing programs, also called illustration packages, offer
facilities for freehand drawing, with a wide choice of pens and brushes, colours and
patterns. One example is Windows Paint.

m Business graphics programs, also called presentation software, let you create
pie charts, bar charts and line graphs of all kinds for slide shows and reports. You can
import data from a database or spreadsheet to generate the graphs.

m Computer-aided design (CAD) is used by engineers and architects to design
everything from cars and planes to buildings and furniture. First they make a
wireframe, a drawing with edges and contour lines. Then if they want to colour the
objects and add texture, they create a surface for the object; this is called “filling the
surface”. Finally, the design is rendered to make the object look realistic. Rendering is
a process that adds realism to graphics by using shading, light sources and reflections.

m Desktop publishing (DTP) is based around a page layout program, which lets you
import text from a word processor, clip-art (ready-made pictures) from graphics
packages, and images from scanners or cameras, and arrange them all on a page. It is
used to design and publish books, newspapers, posters, advertisements, etc.

m Digital art, or computer art, is done with applets that use mathematical formulae to
create beautiful bright shapes called fractals. A fractal is a geometrical figure with
special properties, e.g. the Koch snowflake or the Mandelbrot set. Fractals can also be
used to model real objects like clouds, coastlines or landscapes.

m Computer animation uses graphics programs (e.g. digital cartooning systems) to
create or edit moving pictures. Each image in a sequence of images is called a “frame”.
m Geographic information systems (GIS) allow cartographers to create detailed maps.

3anmosiHUTE MPONMYCKHU CJI0BAMHU U3 PAMKH.
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1. Painting programs work by giving a colour to each pixel in an image, creating a
... Unlike vector graphics, the image is a single layer, so once something is painted, it
becomes part of the whole picture.

2. In painting programs and image editors, ... are special effects that can be applied
to a picture, including drop shadows, textures, distortions, etc.

3. The ... model is the simplest interpretation of a true three-dimensional object.
Here the object is represented by its edges and contours and is therefore similar in form
to a normal engineering drawing or sketch.

4. ... adds textures to each surface, and generates realistic reflections, shadows and
highlights.

5. Most illustration packages come with a bundle of resources that include ready-
made ... images and a selection of fonts.

6. ... are geometrical patterns that are repeated at a small scale to generate irregular
shapes, some of which are similar to objects in nature.

Texer 2: TYPES OF ACCOMMODATION

The hotels and catering industry is often treated separately from the tourist industry,
and certainly the training for both is very distinct. Its primary function is to provide
tourists with accommodation and, to a lesser degree, food. So it is often referred to as
the hospitality industry. The hospitality, tourism and leisure industries have become
increasingly important in terms of economies and employment throughout the world.

Travel and hotels have always been closely related. In Europe and America, inns and
taverns were spaced along the roads at the distance a horse could travel in a day. The
traveller usually had to share his bed with another person, and as many as four other
persons in some remote areas. The old-fashioned inns, however, did provide food and
shelter for both men and horses and therefore became a symbol for hospitality. Indeed,
the word inn has been used recently by many modern hotels and motels.

A hotel is a temporary home for people who are travelling. In a hotel the traveller can
rest and have meals, either on the premises or nearby. The hotel may also offer facilities
for recreation, such a swimming pool, a golf course, or a beach. Very often the hotel so
provides free space for the traveller's means of transportation.

All of these services are designed to accommodate the traveller, so the hotel business
Is often referred to as the accommodations industry.

The word motel was created by combining **motor** and **hotel**. When automobiles
were first used for travelling, flimsy and inexpensive tourist cabins were built along
the roads. Then, as people demanded greater comfort, the cabins were replaced by
tourist courts and then by the modern motel, offering services comparable to the
traditional hotels.

All hotels do not serve the same clientele, that is, the same kind of guests.
It is possible to place hotels in four broad categories.

The first is the commercial hotel, which provides services essentially for transients,
many of them travelling on business. Many city hotels and motels fall into this group.

The second category is resort hotels. They are located in vacation areas and often
provide recreational facilities of their own as well.

A third type of hotel aims its services largely at the convention trade. Conventions
are meetings of various business or professional groups held on a regular basis.



The fourth category is resident hotels. People who do not wish to keep house
themselves can rent accommodations on a seasonal basis or even permanently in many
hotels.

No firm distinction exists between the different kinds of hotels. In large cities one
hotel may offer all types of service.

Even a small motel may have banquet rooms and meeting rooms in addition to its
accommodations for transients. Many resort hotels are also designed with complete
convention facilities.

Another way of categorizing hotels is by the quality of service they offer.

At the top are the luxury hotels, which generally offer their guests the greatest
comfort and convenience possible. At the bottom are those that provide merely a place
to sleep. In between these two extremes are establishments offering a wide range of
service and comfort.

A system for rating hotels according to quality is widely used in France and other
countries. This system puts the top hotels in a special "deluxe™ category, with others
receiving from five stars to one star. The standard features include private bathrooms,
room telephones, recreational facilities and so on.

The difference in quality between hotels is not entirely a matter of equipment or
furnishings. The proportion of employees to guests and/or guest rooms is also a matter
of prime importance. In general, the accommodations industry is labour intensive, that
iIs, it employs a large number of people to perform its services. In a luxury hotel, there
may be three employees for every guest room. In a large commercial hotel in a big city,
the ratio is usually closer to one employee per guest room.

A small motel, family-owned and operated, may have only three employees per ten
rooms and hire a maid to do the housekeeping chores. Obviously, the services offered
by a small hotel will be far more restricted than those provided by a luxury hotel. A
hotel that prides itself on its quality of service also maintains high standards of
performance.

IlepeBeanTe HA AHTJIMIICKUNA:

1. OcHoBHas (QyHKIUS TOCTHHHI] — OOECHIEUYUTh TYPUCTOB U JEJOBBIX JIIOJEH MECTOM
JUTS IPO’KUBAHUS, €01 U BCEMU HEOOXOAUMBIMH YCIOBUSIMHU.

2. CyuecTBYIOT pa3Hble BHJIbI TOCTMHMI, W OHHU KJIACCUPUIUPYIOTCA IO
pPa3HBIM IIPU3HAKAM.

3. Jlronu, KOTOpble UMEIOT BO3MOXHOCTh 3aIUIaTUTh, TPEOYIOT Oosibilie KoMdpopTa BO
BpEMsl ITyTELLIECTBUM.

4. TOCTHUHMIIBI TpPEAJararoT CBOMM TOCTSAM TaKXe YCIOBHS JUIsl OTAbIXa, 3aHSATUI
CIIOPTOM, CEMEMHBIX BCTPEY U APYTHE Pa3BICUCHMUS.

5. T'octunuibl B OONBIIMX TOPOJAX M B KYPOPTHOM MECTHOCTHU CTaJKHUBAIOTCS C
pa3HbIMU 3aMpoCaMU CBOMX KJIMEHTOB, HO HE CYIIECTBYET >KECTKOI'O pa3/eieHus
MEXIYy Pa3sHbIMM BUJAMH TOCTHHUL, MOTOMY 4YTO BCE€ OHM NPEIHA3HAYEHBI IS
yJIOBJIETBOPEHUS TOTPEOHOCTEN CBOMX MOCTOSIIBIIEB.

6. ['octuHULBl KiIacCU(UUUPYIOTCS TO pa3HbIM IpH3HAKaM, HO B OCHOBE JIOOOM
KJIAaCCU(PHUKALMU JIEKUT KA4eCTBO YCIYI M YAOOCTBa, MPEAOCTaBISIEMBIE IOCTO-
SJTBLIAM.

/. PazHple rOAM TPEANOYUTAIOT pa3Hble YCIOBHUS MPOXUBAaHUSA, HO BCE OHH
MPEANOIAratoT, YTO B TOCTUHULIE MOKHO MOJIYYHTh KAKOE-TO MMUTAHUE.



8. HpyxenrobHoe OTHOIIICHUE 00CTy>KHBAIOIIETO nepcoHasa u
BBICOKOKBATU(UITUPOBAHHOE 0OCITYKMBAaHUE OMPECIISIOT OTHOIIICHHE TTOCTOSITHIICB
K TOM WUJIM MUHOW TOCTUHHIIE.

Teker 3: Market failure

Pollution can be a simple example of market failure. If costs of production are not
born by producers but are by the environment, accident victims or others, then prices
are distorted.

The term "market failure™ encompasses several problems which may undermine
standard economic assumptions. Although economists categorize market failures
differently, the following categories emerge in the main texts.

Natural monopoly, or the overlapping concepts of "practical” and "technical”
monopoly, is an extreme case of failure of competition as a restraint on producers. The
problem is described as one where the more of a product is made, the greater the unit
costs are. This means it only makes economic sense to have one producer.

Information asymmetries arise where one party has more or better information than
the other. The existence of information asymmetry gives rise to problems such as moral
hazard, and adverse selection, studied in contract theory. The economics of information
has relevance in many fields, including finance, insurance, contract law, and decision-
making under risk and uncertainty.

Incomplete markets is a term used for a situation where buyers and sellers do not
know enough about each other's positions to price goods and services properly. Based
on George Akerlof's article, the paradigm example is of a dodgy second hand car
market. Customers without the possibility to know for certain whether they are buying a
"lemon” will push the average price down below what a good quality second hand car
would be. In this way, prices may not reflect true values.

Public goods are goods which are undersupplied in a typical market. The defining
features are that people can consume public goods without having to pay for them and
that more than one person can consume the good at the same time.

Externalities occur where there are significant social costs or benefits from
production or consumption that are not reflected in market prices. For example, air
pollution may generate a negative externality, and education may generate a positive
externality (less crime, etc.). Governments often tax and otherwise restrict the sale of
goods that have negative externalities and subsidize or otherwise promote the purchase
of goods that have positive externalities in an effort to correct the price distortions
caused by these externalities. Elementary demand-and-supply theory predicts
equilibrium but not the speed of adjustment for changes of equilibrium due to a shift in
demand or supply.

In many areas, some form of price stickiness is postulated to account for quantities,
rather than prices, adjusting in the short run to changes on the demand side or the supply
side. This includes standard analysis of the business cycle in macroeconomics. Analysis
often revolves around causes of such price stickiness and their implications for reaching
a hypothesized long-run equilibrium. Examples of such price stickiness in particular
markets include wage rates in labour markets and posted prices in markets deviating
from perfect competition.

Macroeconomic instability, addressed below, is a prime source of market failure,
whereby a general loss of business confidence or external shock can grind production
and distribution to a halt, undermining ordinary markets that are otherwise sound.
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Some specialized fields of economics deal in market failure more than others. The
economics of the public sector is one example, since where markets fail, some kind of
regulatory or government programme is the remedy. Much environmental economics
concerns externalities.

Policy options include regulations that reflect cost-benefit analysis or market
solutions that change incentives, such as emission fees or redefinition of property rights.

1. CooTHecuTe CJ10Ba M UX ONpe/IeJIeHUsI.

1. insurance a. money provided by a bank or
other institution to help buy or do
something

2. finance b. protection against something bad
happening

3. decision-making c. someone who buys goods or
services

4. customer d. an advantage, improvement, or
help that you get from something

5. benefit e. the process of making important
decisions

2. IlepeBeauTe ciaeayromye cJI0Ba M BbIPAKEHUS HA AHTJIHICKUI A3BIK.

1. ppiHOUYHAS LIeHa 6. BHEILIHHE (bakTopsI
SKOHOMUYECKOM AEATEIIbHOCTU

2. COBEpIIICHHAsI KOHKYPEHIIUS /. ecTeCTBEHHAss MOHOMOJIHS

3. rOCYJIapCTBEHHBIN CEKTOP 8. ppiHOYHAst HeADPEKTUBHOCTh

4. HeruOKOCTh IEHbI 9. HECOBEPIIICHHBIN PHIHOK

5. 00IIeCTBEHHBIE TOBApPHI (OJ1ara) 10. u3tepKKKM MPOU3BOACTBA

3. [lepeBeaure cjeayronye cJ10Ba M BbIPAKeHUs HA PYCCKHIl S3BIK.

1. external shock 6. business cycle

2. macroeconomic instability 7. undermine markets

3. wage rates 8. consumption

4. information asymmetry 9. restraint on producers
5. second hand car market 10. good quality

4. BoiOepuTe NpaBUJIbHbIA BAPHAHT OTBETA.

1. Is a situation where buyers and sellers do not know enough about each
other's positions to price goods and services properly.
a) business cycle  b) competition  c) incomplete market

2. i occur where there are significant social costs or benefits from
production or consumption that are not reflected in market prices.
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a) emission fees  b) externalities  c) wage rates

R Is a prime source of market failure.
a) macroeconomic instability b) consumption c) restraint on producers

4. ... arise where one party has more or better information than the other.
a) information asymmetries b) external shocks c) restraint on producers

5 . are goods which are undersupplied in a typical market.
a) private goods  b) personal goods ¢) public goods

5. OTBeTbTE HA BONPOCHI.

1. When does market failure happen?
2. What is information asymmetry?
3. What is cost-benefit analysis?

4. What are public goods?

5. What is incomplete market?
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